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COVID-19: THE BASICS 

What is COVID-19? 

COVID-19, is an illness caused by a virus that can spread from person to person. 

(https://www.cdc.gov/coronavirus/2019-ncov/downloads/2019-ncov-factsheet.pdf) 

How does COVID-19 spread? 

COVID-19 spread primarily occurs through close person-to-person contact (within about six feet) through: 

• respiratory droplets produced when an infected person coughs, sneezes or talks… 
• and those respiratory droplets landing in the mouths, noses or eyes or being inhaled into the lungs 

COVID-19 can also be spread by: 

• touching a surface or object that has the virus on it and then touching the mouth, nose or eyes.   

• by an infected person who is not showing any symptoms and therefore is unaware that they have 
the virus.   

Scientists and healthcare providers are still learning about COVID-19, including how the SARS-CoV-2 
virus spreads. For more information, visit the Centers for Disease Control and Prevention (CDC) 
website. 

What are the symptoms of COVID-19? 

• Fever 
• Cough 
• Shortness of breath 
• Sore throat 
• Runny nose 
• Headache 
• Muscle aches 
• Chills 
• Loss of taste or smell 
• Nausea or vomiting 
• Diarrhea 

The most common symptoms of COVID-19 infection are fever, cough and shortness of breath. The CDC 

also maintains a list of possible COVID-19 symptoms that you should review.  

IF YOU HAVE ANY OF THESE SYMPTOMS, STAY HOME. 

Contact your healthcare provider for medical guidance and to discuss getting tested. 

Telemedicine appointments are also available through Teladoc. 

 

 

https://www.cdc.gov/coronavirus/2019-ncov/downloads/2019-ncov-factsheet.pdf
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/how-covid-spreads.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/how-covid-spreads.html
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.teladoc.com/
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Mental Health and COVID-19 

I feel anxious, what can I do? 

The COVID-19 Pandemic has affected people in many ways beyond the physical symptoms and illness.  

We understand that some employees are concerned and struggling with many challenges posed by the 

pandemic and other troubles facing society. If you would like to talk with someone, support is available 

through Lytle EAP. 

Here are some basic suggestions for managing stress during the pandemic: 

• Know what to do if you are sick and are concerned about COVID-19. Contact a health 
professional before you start any self-treatment for COVID-19. 

• Know where and how to get treatment and other support services and resources, including 
counseling or therapy (in person or through telehealth services). 

• Take care of your emotional health. Taking care of your emotional health will help you think 
clearly and react to the urgent needs to protect yourself and your family. 

• Take breaks from watching, reading, or listening to news stories, including those on social 
media. Hearing about the pandemic repeatedly can be upsetting. 

• Take care of your body. 
o Take deep breaths, stretch, or  meditateexternal icon. 
o Try to eat healthy, well-balanced meals. 
o Exercise regularly. 
o Get plenty of sleep. 
o Avoid excessive alcohol and drug use. 

• Make time to unwind. Try to do some other activities you enjoy. 
• Connect with others. Talk with people you trust about your concerns and how you are feeling. 
• Connect with your community- or faith-based organizations. While social distancing measures 

are in place, consider connecting online, through social media, or by phone or mail. 

Suggestions retrieved from the CDC: https://www.cdc.gov/coronavirus/2019-ncov/daily-life-
coping/managing-stress-anxiety.html 

 

 

 

 

 

 

 

 

https://allonehealth.com/lytleeap/
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html
https://emergency.cdc.gov/coping/selfcare.asp
https://www.nccih.nih.gov/health/meditation-in-depth
https://www.cdc.gov/nccdphp/dnpao/features/national-nutrition-month/index.html
https://www.cdc.gov/physicalactivity/basics/index.htm
https://www.cdc.gov/sleep/about_sleep/sleep_hygiene.html
https://www.cdc.gov/coronavirus/2019-ncov/daily-life-coping/stress-coping/alcohol-use.html
https://www.cdc.gov/coronavirus/2019-ncov/daily-life-coping/managing-stress-anxiety.html
https://www.cdc.gov/coronavirus/2019-ncov/daily-life-coping/managing-stress-anxiety.html
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Exposure and Diagnosis of COVID-19 

If you are sick with any potential illness, you must stay home. 

If you have symptoms of COVID-19, you need to take additional steps to take care of yourself and 
protect your loved ones: 

1. Contact your doctor and ask if you should be tested for COVID-19. To protect the health of others, 
do NOT visit a doctor’s office, urgent care clinic or other health facility unless you’ve talked with 
them in advance about possibly having COVID-19. 

2. Notify Dr. Jeff Hadley, Assistant Superintendent, (jhadley@avonworth.k12.pa.us) as soon as your 

healthcare provider confirms or suspects COVID-19. 

3. Follow public health guidelines to help you recover and protect loved ones from getting 

sick. These actions include staying home and physically separate from anyone who lives with you, 

wearing a face covering if you have to be around people, and being stringent about hygiene.  

4. Refer to page 6 of this handbook. 

 

What should I do if a family member that lives in my household was informed that they were exposed 

to COVID-19? 

• If a household member has been exposed and you were not (for example your spouse’s 

employer informs him/her that they were exposed) household member must quarantine for 14 

days but you do not.  You both should monitor yourselves for symptoms.  

• Notify Dr. Jeff Hadley, Assistant Superintendent, (jhadley@avonworth.k12.pa.us) & your 

building principal immediately. 

• Refer to page 6 of this handbook. 

 

What should I do ff a family member that lives with me is confirmed to have COVID-19? 

• If a member of your household is diagnosed with COVID-19, you must quarantine for 14 days.  If, 

after 14 days you are symptom free, you may return to work. 

• Notify Dr. Jeff Hadley, Assistant Superintendent, (jhadley@avonworth.k12.pa.us) & your 

building principal immediately. 

• Refer to page 6 of this handbook. 

 

I want to get tested for COVID-19.  Where can I go? 

If you have symptoms or questions about whether you are at higher risk of severe illness from COVID-19, 
talk with your healthcare provider about what you can do to minimize risk for you and your loved ones.  
COVID-19 testing is recommended for individuals who: 

• Are experiencing even mild symptoms of COVID-19 infection, including fever, cough, shortness of 
breath, sore throat, runny nose, chills, loss of taste or smell, headache, muscle aches, nausea or 
vomiting, and diarrhea. 

mailto:jhadley@avonworth.k12.pa.us
mailto:jhadley@avonworth.k12.pa.us
mailto:jhadley@avonworth.k12.pa.us
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
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• Had close contact with a person who has COVID-19, such as being closer than six feet for about 
15 minutes, living with or caring for someone with COVID-19, or sharing utensils, or being coughed 
or sneezed on by the person. 

Your healthcare provider needs to order COVID-19 testing. There are two types of tests: 

• PCR test (nasal swab): This test checks for a current COVID-19 infection. 
• Antibody test (blood draw): This test checks for antibodies to the virus that causes COVID-19, 

which your immune system produces in response to infection. If you have been ill, the test is 
administered at least two weeks after recovery from fever or other symptoms. 

If testing has been ordered, the following test locations have been established in Pittsburgh.  

• AHN – drive through testing 

• CVS 

• RiteAid 

• MedExpress 

Additional information about testing locations can be found on the Allegheny County Health 
Department website.  

  

https://www.ahn.org/coronavirus/faqs/testing.html
https://www.cvs.com/minuteclinic/covid-19-testing
https://www.projectbaseline.com/study/covid-19/?utm_source=riteaid&utm_medium=covid-19&utm_campaign=website
https://www.medexpress.com/covid19/medexpress-covid19-testing-centers.html
https://www.alleghenycounty.us/Health-Department/Resources/COVID-19/What-is-COVID-19-.aspx
https://www.alleghenycounty.us/Health-Department/Resources/COVID-19/What-is-COVID-19-.aspx
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HUMAN RESOURCES INFORMATION 

What if have to take time off of work? 

Under the Families First Coronavirus Response Act (the “Act”) an employee is eligible for Emergency Paid 
Sick Leave of ten (10 ) days (these days are in addition to those provided under any bargaining agreement) 
if the employee is considered unable to work  (or telework) due to one of the following reasons: 

1. The employee is subject to a Federal, State or local quarantine or isolation order related 
to COVID-19. 

2. The employee has been advised by a health care provider to self-quarantine due to 
concerns related to COVID-19. 

3. The employee is experiencing symptoms of COVID-19 and seeking a medical diagnosis. 
4. The employee is caring for an individual who is subject to an order as described in (1), 

above, or has been advised as described in (2) above. 
5. The employee is caring for a son or daughter whose school or place of care has been 

closed, or the child care provider is unavailable, due to COVID-19 precautions. 
6. The employee is experiencing any other substantially similar conditions specified by the 

Secretary of Health and Human Services in consultation with the Secretary of the Treasury 
and the Secretary of Labor. 

If an employee qualifies for the paid sick leave for their own illness or quarantine under reasons (1), (2) or 
(3) above the District is required to provide up to ten days of paid sick leave based on the employee’s 
regular rate of pay.  However, this may not exceed $511 per day and $5,110 in the aggregate. 

 If an employee qualifies for the paid sick leave to care for others or because of school closures under 
reasons (4), (5) or (6) above the District is required to provide up to ten days of paid sick leave based on 
two-thirds (2/3) of  the employee’s regular rate of pay.  However, this may not exceed $200 per day and 
$2,000 in the aggregate. 

What if I do not have child care? 

If the employee is unable to work (or telework if available) when a child’s school or child care center is 
closed, Emergency FMLA is available under the Act. 

Qualifying criteria 

Employees can apply for Emergency FMLA if: 

1. The employee is unable to work (or telework if applicable) due to a need to care for a 
child under 18 years of age because their school or place of care has been closed, OR 

2. The child care provider is unavailable due to COVID-19 related reasons.  

As part of the application process, employees will need to provide basic information related to their child 
care situation, including certifying that no other person (such as a co-parent) will be providing child care 
during the period the employee is receiving FMLA.  
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Eligible employee 

In general, ASD employees are eligible as long as 

1. They have been on the payroll for at least 30 days prior to the date they take Emergency FMLA 
leave,  

2. meet the qualifying criteria above  
3. Have not already exhausted their pre-existing FMLA entitlement if applicable. 

Amount and pay 

The first 10 days of Expanded FMLA are unpaid, but may be paid through the employee’s Emergency Paid 
Sick Leave (EPSLA) or other accrued entitlement days. Employees are not required to use other paid time 
off before using Expanded FMLA. 

The remaining 10 weeks are paid at 2/3 of an employee’s regular rate of pay, up to $200 daily ($10,000 
total).  

For hourly employees, the rate of pay is the average number of hours that the employee was scheduled 
per day over the six-month period ending on the date on which the employee takes such leave, including 
hours for which the employee took leave of any type OR if the employee didn’t work over such a period, 
the reasonable expectation of the average number of hours per day that the employee would normally 
be scheduled to work. 

Interaction with FMLA and other time offs 

If an employee was already FMLA eligible prior to the Families First Coronavirus Response Act (FFCRA), 
taking FMLA for the COVID-19 qualifying condition counts against the employee’s existing FMLA 
entitlement (12 work weeks/480 hours prorated for part time employment).  

If an employee has previously exhausted their FMLA entitlement, the employee will be ineligible to take 
COVID-19 related Expanded FMLA.  

Employees are not required to take other forms of accrued paid time off before taking Emergency FMLA.  

How can I request Emergency FMLA? 

3. Submit your request to – District Payroll Manager Tracey Eck, teck@avonworth.k12.pa.us 
 

4. Upon approval, days off and corresponding pay rate will be tracked by Mrs. Eck. 

 

 

 

mailto:teck@avonworth.k12.pa.us
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Health Information and ASD Follow-Up 

The ASD will address positive cases of Coronavirus in the following manner: 

1. The person’s symptoms, where they have spent time in the office and anyone who’s been in 
close contact with them are documented. 

2. A risk assessment is conducted, which then determines a specific action plan. Actions may 
include any or all of the following: 

1. Help the person understand how to take care of themselves and others by staying home 
and physically apart from other people. 

2. If needed, notify the person’s supervisor, principal, district contact or parent(s) and 
provide information about actions that will be taken to prevent the virus’s spread. 

3. Notify people who were in close contact with the person up to 48 hours before they 
developed symptoms.  

4. If the person spent time in an ASD facility, evaluate and coordinate enhanced cleaning 
and disinfection of those areas following CDC guidelines. 

5. If the person spent time in an ASD work location, notify coworkers and others who have 
also been in that space and share information about steps we’re taking to prevent the 
virus’s spread. 

Communication of a Positive Case 

The ASD will not communicate the name of an individual that tests positive for COVID.  An individual’s 
health status is considered private health information and protected by HIPAA and ADA.  

If you are notified that you may have been in close contact with someone who has a confirmed COVID-19 
diagnosis, Human Resources will help you understand what you need to do, like staying home, monitoring 
your health for 14 days and getting a COVID-19 test. 

Employees are required to report confirmed or suspected cases of COVID-19 to Dr. Ralston, 
Superintendent or Dr. Hadley, Assistant Superintendent.  Individuals’ identities are closely protected and 
disclosed only on a need-to-know basis, such as a public health response, HR actions and division 
management. 

When an employee is diagnosed with COVID-19, the ASD will contact the Allegheny County Health 
Department and will initiate appropriate protocols to protect the health of anyone deemed to be at risk.  

The ASD will not inform staff of the number of individuals, students or staff, who have tested positive at  

The ASD will contact trace within the organization for any employee that tests positive for COVID-19. 

When employees notify district administration that they tested positive for COVID-19 we will work 
backwards to 48 hours before the person developed symptoms and identify any place in the organization 
where they spent time and people who had close contact with them. 
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